
   
 

   
 

 
 

 
 

M T. SAN JACINTO COMMUNITY  

COLLEGE DISTRICT  
  
  
  

IIPP  - WORKPLACE  

V



 

Page 2 
 

TABLE OF CONTENTS 
 

 
DESIGNATIONS ................................................................................................................................ 3 

INTRODUCTION ............................................................................................................................... 4 

1. PURPOSE ................................................................................................................................... 4 

2. ROLES AND RESPONSIBILITIES .................................................................................................. 4 

3. EMPLOYEE INVOLVEMENT ........................................................................................................ 5 

4. COMMUNICATION .................................................................................................................... 5 

5. INCIDENT REPORTING ............................................................................................................... 6 

6. RESPONSE TO WORKPLACE VIOLENCE ..................................................................................... 6 

7.  HAZARD ASSESSMENT .............................................................................................................. 7 

8. INCIDENT INVESTIGATIONS ...................................................................................................... 8 

9. WORKPLACE VIOLENCE HAZARD CORRECTION ........................................................................ 8 

10. EMPLOYEE TRAINING ................................................................................................................ 9 

11. RECORDKEEPING ....................................................................................................................... 9 

12. DEFINITIONS ............................................................................................................................ 10 

APPENDICES .................................................................................................................................. 11 

 

  



 

Page 3 
 

 
 

DESIGNATIONS 
  

Vice President of Human Resources  
Jeannine Stokes 

jstokes@msjc.edu 
  

Director of Campus Safety 
Dave Paseman 

dpaseman@msjc.edu  
  

Director of Human Resources, DEIA 
Debbie Perez-Flores 
dflores@msjc.edu 

  
Director of Regulatory Compliance 

Nicole Piña 
npina@msjc.edu 

 
  
 
 
 

MSJC Workplace Violence Prevention Plan Workgroup 
 

Administration  
Lisa McAllister, Dean of Student Health Centers 

Kevin Baker, Director of Student Life and Development 
 

Supervisory/Confidential  
Kristin Gonzalez, Judicial Affairs and Title IX Coordinator 

 
Classified Members 

Janet Evans, Administrative Associate II 
Shannon Kovich, Campus Safety Coordinator 

Dina Nijm, Laboratory Technician II 
Ann Marie Rivera, Laboratory Technician II 

  
Faculty Members 

April Bernal, ASL Instructor 
Chet Glaze, Art Instructor 

 
  



 

Page 4 
 

INTRODUCTION 
 
Mt. San Jacinto College (MSJC) is committed to promoting a safe, non-threatening, and healthy environment for 
all MSJC employees, students, and the public. MSJC strives to maintain a workplace free of threats or acts of 
violence. A workplace free from violence is the responsibility of every employee, at every work site, and at every 
level of employment. 
 
The Workplace Violence Prevention Plan (WVPP) is established, implemented, and maintained at all times in all 
work areas affected, per California SB 533. Although it is impossible to eliminate all risks, the WVPP is designed 
to educate members of the MSJC community how to report threatening or potentially violent acts and how this 
information will be evaluated.  

1. PURPOSE 
 
MSJC has developed the WVPP as a component of the MSJC Injury and Illness Prevention Plan (IIPP) for a 
framework to protect employees from workplace violence. The WVPP addresses the four (4) types of workplace 
violence as defined by Labor Code §6401.9 as follows: 
       

 
      

The guidelines in this plan shall apply to all employees, students, and visitors on MSJC campuses. These 
guidelines also apply to all activities or events sponsored by Mt. San Jacinto College, regardless of location.  
 
2. ROLES AND RESPONSIBILITIES 
 
Program Administrator 
The Vice President of Human Resources provides oversight for ensuring compliance and addressing complaints 
with the provisions of the WVPP.  
 
Plan Administrators  
The Director of Campus Safety, Director of Human Resources, Diversity, Equity, Inclusion and Accessiblity (DEIA), 
and Director of Regulatory Compliance is responsible for ensuring compliance and addressing complaints with 
the provisions of the WVPP. The administrator must take immediate action when employees or students have 
made him/her/them aware of a perceived threat and/or act of violence.  
 
MSJC Administration, Managers, Supervisors, and instructional Department Chairs will provide day-to-day 
program support, guidance and training to individual employees for the WVPP. 
 
 
 

Type I
• Workplace violence 
committed by a person 
who has no legitimate 
business at the worksite 
and includes violent acts 
by anyone who enters the 
workplace or approaches 
workers with the intent to 
commit a crime.

Type II
• Workplace violence 
directed at employees by 
customers, clients, 
patients, students, 
inmates, or visitors.

Type III
• Workplace violence 
against an employee by a 
present or former 
employee, supervisor, or 
manager.

Type IV
• Workplace violence 
committed in the 
workplace by a person 
who does not work there 
but has, or is known to 
have had, a personal 
relationship with an 
employee.
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SAFE Team  
The Student Assistance, Facilitation, and Evaluation (SAFE) Team is a campus-wide team to serve as a resource 
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8. Employees’ safety concerns will be investigated in a timely manner and they will be informed of action 
taken to address the safety concern, as appropriate.  

 
5. INCIDENT REPORTING 
 
All acts or threats of violence against an MSJC employee, service provider, or student, regardless of the source of 
the act or threat, will be promptly and accurately reported, regardless of whether or not physical injury 
occurred. In addition, employees may also communicate suggestions, concerns, or provide information 
regarding workplace violence and may be reported as follows: 
 

�x If immediate or emergency assistance is needed, get to safety. You may contact law enforcement by 
dialing 911. For non-emergency assistance, please contact Campus Safety at 951-639-5188.  

�x Immediately report any situation or incident that generates a sense of fear for personal safety or the 
safety of others to Campus Safety at 951-639-5188 or the Riverside County Sheriff Office (RSO): 

o Hemet Station - 951-791-3400 
o San Jacinto Station - 951-654-2702 
o Temecula Station - 951-696-3000 
o Perris Station - 951-210-1000 

o Banning Police Department – 951-922-3170 

�x Using the MSJC SharePoint Form - MSJC Report of Workplace Violence   

�x If the reporting individual is an employee, the incident will be reported to his/her/their supervisor as 
soon as possible. In scenarios where an employee is unable to report the matter to their supervisor, the 
report can be made to the Director of Regulatory Compliance or Director of Human Resources, DEIA. 

�x If the reporting individual is not an employee, he/she/they will also report the incident to the Director of 
Regulatory Compliance.  
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1. Employees are encouraged to sign up for MSJC Alerts via MSJC-Alert to receive the emergency 
communication via SMS (text), email, and voice alerts.  

2. See Something, Say Something.  
3. Your safety is important. Please refrain from placing yourself in potentially violent (verbal or physical) situations. 
4. Employees may contact MSJC Campus Safety at 951-639-5188 or dial 911 in an emergency for 

immediate assistance.  
5. Prepare an MSJC Report of Workplace Violence.  
6. Employees will be informed of evacuation of buildings, securing perimeter, sheltering in place, and 

lockdown plans that are appropriate and feasible for the employee’s worksite.  
7. Ensure injured persons receive prompt and appropriate medical care.  
8. Hold periodic Safety & Wellness Committee meetings where all sites, departments, including bargaining 

unit representatives may attend.  
 
An employee that fails to adhere to the procedures and practices of this plan may require additional training.   
 
7.  HAZARD ASSESSMENT 
 
MSJC will perform a workplace hazard assessment through periodic inspections. These inspections will identify 
unsafe work conditions, work practices, and threats of violence. Periodic inspections will be conducted by 
administration, 
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10. EMPLOYEE TRAINING 
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3. Violent incident logs will be maintained for a minimum of five (5) years. 
4. Records of workplace violence incident investigations will be maintained for a minimum of five (5) years. 

These records shall not contain “medical information,” as defined in §56.05(j) of the Civil Code. 
5. All records required above will be made available to employees and their representatives, upon request 

and without cost, for examination and copying within fifteen (15) calendar days of a request. 
6. The Director of Regulatory Compliance will be responsible for ensuring that all relevant records are 

completed, maintained, and made available upon request as required by this program and/or Cal/OSHA. 
 
A safe and healthy workplace is the goal of everyone at Mt. San Jacinto College with responsibility shared by 
management and staff alike.   
 
12. DEFINITIONS 
 
Emergency refers to unanticipated circumstances that can be life-threatening or pose a risk of significant injuries 
to employees or other individuals.  

Engineering controls denote an aspect of the built space or a device designed to eliminate a hazard from the 
workplace or establish a barrier between the worker and the hazard.  

Log signifies the Violence Incident Entry Log mandated by this section. 

Plan signifies the Workplace Violence Prevention Plan (WVPP) required by this section. 

Threat of violence encompasses any verbal or written statement, including, but not limited to, texts, electronic 
messages, social media messages, or other online posts, or any behavioral or physical conduct that conveys an 
intent, or is reasonably perceived to convey an intent, to cause physical harm or instill fear of physical harm in 
someone, and that serves no legitimate purpose.  

Workplace violence encompasses any act of violence or threat of violence occurring in a place of employment. 
Workplace violence, for purposes of this definition, excludes lawful acts of self-defense or defense of others.  

Workplace violence includes, but is not limited to, the following: 

· The threat or use of physical force against an employee resulting in, or having a high likelihood of 
resulting in, injury, psychological trauma, or stress, regardless of whether the employee sustains an 
injury.  

· 
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WORKPLACE VIOLENCE REPORTING FORM 

 
THIS FORM IS TO BE USED BY EMPLOYEES THAT HAVE IDENTIFIED AN INCIDENT, THREAT OR CONCERN RELATED 
TO WORKPLACE VIOLENCE. THIS FORM BRINGS THE ISSUE TO THE ATTENTION OF THE MANAGEMENT.  
 
IT IS ILLEGAL FOR THE EMPLOYER TO TAKE ACTION AGAINST AN EMPLOYEE FOR MAKING SUCH A REPORT. THE 
EMPLOYER MUST INVESTIGATE THE REPORT AND EXPLAIN TO EMPLOYEES THE ACTION TAKEN AND ANY 
SUBSQUENT ACTIONS, AS NECESSARY. 
 
To be completed by the individual investigating the incident.  Return completed form within 2 days following the 
incident to the Director of Regulatory Compliance. Attach witness statements to this form. 

 

Date of Incident:        Time:        

Address/Location of Incident:        

 

Individuals involved in the incident (use additional sheet(s) if necessary) 

Name:        Name:        

 Victim or Assai.92 36r ( )-263 ( )]TJ E.1 (i)-7.3 . Tc 0 s21ta S Q EMn1.7  BMC  q 1 0 0 1 112.92 366.6 cm 0.72 w 2 J  0 0 m 11.16 0 l 11.16 -11.16 l 0 -11.16 l h S Q3EMC  BT /P <2/MCID 112 >>BDC  0.033 T0  11.04 0 0 111.04 78.48 357. /P <</MwTc 0.007 Tw 0.228 0 Td [(V)-8 (def)-3.36 (a)-607 Trctim 
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Classification of Incident Location (Select One) 

��  At Workplace, Indoors (Please 
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Describe Incident in Detail 
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