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Field Trip Checklist – Domestic Travel 

Faculty/advisor must complete and route for approval: 

__________ Field Trip Request Form (include Dean of Instruction���6�W�X�G�H�Q�W���6�H�U�Y�L�F�H�V approval��(required) 

__________ Copy of student roster to Department and Risk Management (required) 

__________ Vehicle Request Form (for MSJC vehicle – optional) 

__________ Personal Vehicle Use Form (for  MSJC employees only – optional) 
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