Part-time Faculty Office Hours Request Form

Guidelines for requesting office hours:

X

Part-time faculty will inform their dvision deanor appropiate administrator, prior tthe first week of classes, of
the number of hourthey wish to holdhat semester.

Office hours and locatiomust be listed in the syllabus feach class for which offideours are provided.

Part-time faculty are enaoagedtohold RIITLFH KRXUV XQLW PHPEHAUXSYBCROIERHHHOL
KRU IRU XHDVH WD XJKW.

Office hours will be paid at $ .00 pkour.

6FKHGXOH WLPH DQG ORFDWLRQV IRU RIILFH KRXUV VKDOO EH UHF
'HDQ
Office hours shll be heldat times and in locations that best seneeribeds of students.

Faculty teachinglistanceeducatiorclasses may offer virtualffice hours proportionat® their distanceducation
load. These must be schéeidat specific times and postedswllabi.

Each office hour meeting must be at leastBnuteslong, but no longethan twohours.
Office hours may not be scheduled dunagsing periods, includirthose before your class.
The dean wilreview
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