
 

 
Family Care and Medical Leave Policy 

     
 

The Mt. San Jacinto College provides leave for eligible employees in accordance with state and federal leave 
laws. Employees not eligible for medical leave under FMLA/CFRA may be provided with medical leave in 
accordance with the District’s current leave policies and procedures. 
 

Family Care and Medical Leave 
Please contact Human Resources (HR) as soon as you realize the need for family care and medical leave. 
Eligible employees may take up to 12 workweeks of FMLA/CFRA leave per rolling year for the following 
qualifying reasons:   
 

❑ Serious health condition;  
❑ Serious health condition of the employee’s covered family member; 
❑ Birth of a child, adoption, or foster care placement; 
❑ Reproductive loss event; 
❑ Military Exigency Leave or Military Caregiver Leave. 

 

FMLA/CFRA Eligibility 
Employees who have more than 12 months of service, who have worked at least 1,250 hours during the 
previous 12-month period before the date the leave is to begin, and who are employed by Mt. San Jacinto 
College, are eligible under the federal Family Medical Leave Act (FMLA) and state California Family Rights Act 
(CFRA) family leave laws to take up to a maximum of 12 workweeks of unpaid family care and medical leave 
within a rolling 12-month period (rolling-year measured forward) for either FMLA or CFRA. In circumstances 
where a leave qualifies for both FMLA and CFRA leave, the leaves will run concurrently for a total of 12 weeks. 
FMLA may be approved for up to 26 weeks with military caregiver leave. 
 

Request for Leave 
Employees requesting family care and medical leave (continuous or intermittent) are required to provide at 
least 30-day advance notice when the need is foreseeable and such notice is practical. If the need for leave is 
not foreseeable, the employee must provide notice as practicable. Absent unusual circumstances, employees 
must comply with the District’s usual and customary notice and procedure for requesting leave (AP 7344). 
 
The employee must contact their supervisor regarding scheduling of any planned absences in order to 
minimize disruption to the operations of the District. Any such scheduling is subject to the approval of the 
health care provider of the employee or employee’s covered family member. If the employee cannot provide 
30 days’ notice, the District must be informed as soon as possible. 
 

 
 

Covered Family Members  
A covered family member under the Family Medical Leave Act (FMLA) includes a spouse, child, or parent. 
FMLA may be taken for the employee’s child’s birth, adoption, or foster care placement. A covered family 
member under the California Family Rights Act (CFRA) includes an employee’s child, parent, parent-in-law, 
grandparent, grandchild, sibling, spouse, domestic partner, or designated person. An eligible MSJC employee 
is limited to one designated person per 12-month period. Employees must identify the designated person at 
the time leave is requested.  
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https://www.dol.gov/whd/forms/WH-385.pdf
https://www.dol.gov/whd/forms/WH-384.pdf


 
 

MSJC Family Care and Medical Leave Policy (continued) 
 

 

Rev. 09/2024   MSJC Family Care and Medical Leave Policy – Page 6 of 6  

¶ Estimated amount of time needed for leave including whether continuous or intermittent; and 

¶ Covered military member’s active duty orders or other documentation issued by the military that 
indicates that the covered military member is on active duty or call to active duty status in support of a 
contingency operation, and the dates of the covered military member’s active duty service. 

 
Employees may be granted up to 12 workweeks of unpaid job-protected leave for Qualified Exigency Leave. 
 

American Fidelity - Voluntary Disability Income Protection Plans  
Employees that have elected American Fidelity Voluntary Disability Income Protection Plans on an employee-

http://www.americanfidelity.com/

