
VERY IMPORTANT NOTICE 

 
30 days is all the time you have to add a new dependent when a qualifying event occurs. All 
insurance carriers allow 30 days within which you can enroll or delete a dependent.  Remember, 
it is the  employee’s responsibility to complete all dependent changes on your insurance 
coverage within 30 days of the initial qualifying event by completing the Life Event change on 
BenefitBridge. For instructions on how to complete this process online, please contact the Benefits 
Office. 
 

Some examples of when you must take action to add or delete a dependent are:  
• Marriage 
• Birth or Adoption 

 • Dependent discharge from the Military 
• Divorce 

 • Dependent child has reached the age of 26 

 
• Loss of other insurance 

 

Coverage for your new dependents is NEVER AUTOMATIC, action on your part 
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