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Instructions: The Student Record Request form is used for requesting transcripts or enrollment 
verifications.  

1. Complete the Student Information section .

2. Complete the Transcript Request section and/or the Enrollment Verification section.

a. Transcripts can be mailed to the address provided by the student on the form or can be scheduled
for pick-up at the Menifee Valley Campus (MVC) or San Jacinto Campus (SJC).

mailto:veterans@msjc.edu
mailto:finaid@msjc.edu
https://msjc.edu/hub/
https://www.msjc.edu/enroll/how-do-i-request-transcripts.html
https://www.msjc.edu/enroll/degree-enrollment-verifications.html
https://www.msjc.edu/enroll/what-fees-do-i-have-to-pay.html
https://msjc.edu/hub/
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Name: ______________________________________________________________________   Student ID#: ________________________________  

Previous Name(s) Used: ________________________________________________________    DOB: _______________________________  

Email: ______________________________________________________________________      Phone #: ___________________________________ 
 

  

 Number of Copies: ___________________ 
 




